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EIN Certificate



 990 Website
www.irs.gov/app/ePostcard

Tax Exempt Organization Search
Annual Filing & Forms (left tool bar)



Annual Filing & Forms Link
Annual electronic notice (e-Postcard) for small 
exempt organizations (middle of the page)



Annual electronic notice (e-Postcard) 
link

About Filing section
Users Guide



Users Guide

Step by Step Instructions:
 

How to register/create a login (first time 
users)

Create an Online Submission



Submitting Form 990-N (e-Postcard) Section
 Form 990-N Electronic Filing System 
(e-Postcard) 

Annual electronic notice (e-Postcard) 
link



Form 990-N Electronic Filing System 
(e-Postcard) 



Logging in to Your Account
Select Which Option is Preferred to Receive the 

Two-Factor Identification Code



Electronically File Form 990-N



Manage E-Postcard Profile



Manage E-Postcard Profile



Create New Filing



Electronically File Form 990-N



Manage Form 990 Submissions

Create a new Form 990
 View status of online submissions
Edit an in-progress Form 990 
Delete an in-progress Form 990



Create New Filing



Organization Details



Contact Information



Principal Officer Information



Confirmation page



990 E-Postcard



Manage Form 990-N



ID Submission page



Conclusion
Must be filed BY May 15
Double check for misspellings, etc before 
submission

Choose 1 person to file ALL EINs for 
county

Only TEEA members should manage the 
990 filing or EIN requests

Contact 990 Consultant for EIN certificate



Resources

https://myteea.org
TEEA Manual Appendix B
www.irs.gov/app/ePostcard

IRS Form 990-N Electronic Filing System 
User Guide

 


